
 



 
 
 
 
 
 
 
 

BOARD OF RESOLUTION FORMAT 
(MUST BE ON ORGANIZATION’S LETTER HEAD) 

 
 
 

CERTIFIED TRUE COPY OF THE RESOLUTION PASSED AT THE MEETING OF THE BOARD OF 
DIRECTORS OF M/s__________________________. HELD ON _______________________’ 2016 AT 
ITS REGISTERED OFFICE AT 
___________________________________________________________________. 

 
The Board has decided to authorize Mr. _________________(DSC Applicant), to sign the documents on the behalf of 
company. 
 
“RESOLVED THAT the consent of the Board be and is hereby given the authority to Mr. ________________ (DSC 
Applicant), having Pan Card No.___________________, residing at ___________________________, for applying for 
Digital signature & Consider him/her as an Authorized Signatory.” 
 
“RESOLVED FURTHER THAT Mr. __________________ (Second Director), is hereby authorize to sign all the 
documents on behalf of the Company or in the absence of Mr. ________________ (Applicant) who is an Authorized 
Signatory.” 
 
 
For, 
_________________________________ 
 
 
 
_________________     _________________ 
DIRECTOR      DIRECTOR             
 
 Date : __________________ 
 
 
 

 

  

 

 

 

 



 

 

 

 

 

Letter of Identity Proof by Organization  

(To be printed on organization letter head / Office seal. To be signed by HRD of Organization / Authorized Signatory / Government 

Department in-charge. To be used if the Organizational ID card is not available for the applicant.)  

 

To:  

Capricorn Identity Services Pvt. Ltd. 

G-5, Vikas Deep Building, Plot-18, Laxmi Nagar District Centre, 

Delhi- 110 092 

 

 

Subject: Organizational ID Proof of the applicant  

 

Organization name:____________________________________________________________________________________ 

 

  

Name Of the Individual  

Order ID Number (If Available)  

Designation  

Department  

 

 

I hereby confirm the Identity of the above Individual. I’m the Authorized Personnel to certify the Identity on behalf of the 

Organization.  

For the Organization,  

(Seal & Signature)  

Name: __________________________________  

 

Designation: _____________________________  

 

 

 



 

 

 

 

Letter for non-submission of Document  

Must be on Organization’s Letter Head 

           

Date:   

To, 

The Capricorn Identity Services Pvt. Ltd. 

709, Roots Tower, Plot No.: 7 

Laxmi Nagar District Centre 

Delhi: 110092, India 

 

Dear Sir/Mam, 

Sub :         Non-Submission of DOCUMENT , NAME OF DOCUMENT -  

 

This is to inform you that my company,________________________________, having pan card no.______________, situated 

at __________________________________________, of which i am a _______________________, is unable to submit the 

(Document Name ) that is required at your end, for the issuance of a new Digital Signature Certificate (DSC) in the name of my 

company, only due to the reason                                                                  . 

Hence, I would like to request you to kindly co-operate and issue me a DSC after reviewing the remaining supporting documents, 

which to my knowledge is complete and appropriate in all relevant aspects. 

 

Thanking you 

 

 

 

Your Faithfuly, 

(Applicant name ) 


